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1
Introduction

1.1.1
The purpose of this procedure is to implement practical measures to minimise the risk to the health, safety and welfare of children and young persons visiting, or working at (company name)
1.1.2
Whenever children or young persons are present, additional care needs to be taken with regard to their health and safety. Children and young persons are inherently less aware and less experienced in terms of their understanding of risk. Their physical and psychological immaturity may also be a factor to be considered in what they may be expected to do. All activities involving children or young persons must be formally risk assessed and safeguards or control measures introduced as appropriate.

1.1.3
The Health and Safety (Training for Employment) Regulations have the effect of giving young persons or children on work experience training programmes and trainees on training for employment programmes the status of 'employees'. The immediate provider of their training is treated as the 'employer'.

1.2
Definitions

1.2.1
The term ‘child’ and 'young person' are defined in the Management of Health and Safety at Work Regulations:

· ‘Child’ is defined as a person who is not over compulsory school age. In practice, this is someone who has not attained the minimum school leaving age of 16 years. 

· ‘Young person’ is defined as 'any person who has not attained the age of 18 years'.

2
Work Placements

2.1.1
Children or young persons on work with the company must:

· Be supervised by a responsible competent person

· Undergo induction training

· Be provided with information on risk and any control measures in place

· Be provided with information on Emergency Procedures

2.1.2
When assessing risks to children or young persons the Company will ensure that they are protected at work from any risk to their health or safety that is a consequence of their lack of experience, or absence of awareness of existing or potential risks or the fact that young persons have not yet fully matured.

2.1.3
A child or young person must not be employed for work:

· That is beyond their physical or psychological capacity

· That involves harmful exposure to agents which are toxic or carcinogenic, cause heritable genetic damage or harm to the unborn child or which in any other way chronically affects human health

· That involves harmful exposure to radiation

· That involves the risk of accidents which it may reasonably be assumed cannot be recognised or avoided by young persons owing to their insufficient attention to safety or lack of experience or training

· Where there is a risk to health from extreme cold or heat, noise or vibration

3
Risk Assessments

3.1.1
When completing risk assessments, account should be taken of:

· The suitability of the area (workshops, etc.)

· The suitability of the building (design of stairways, balconies, etc.)

· The level of supervision

· The activities being undertaken

3.1.2
Additional measures that may be considered in order to provide adequate protection for children or young persons are:

· Not to expose the young person to the risk at all

· Provide close supervision by a competent person

· Provide relevant and comprehensible instruction and training

3.1.3
The following are areas that must be given special consideration

3.2
Excessively physically demanding work

· Manual handling operations where the force required or the repetitive nature could injure someone whose body is still developing

3.3
Excessively psychologically demanding work

· Work with difficult clients or situations where there is a possibility of violence or aggression

3.4
Harmful exposure to physical agents

· Ionising radiation

· Non-ionising radiation, e.g. lasers, UV from welding

· Risks to health from extreme cold or heat

· Excessive noise

· Hand-arm vibration, e.g. from portable tools

· Whole-body vibration, e.g. from off-road vehicles

· Work in pressurised atmospheres

3.5
Harmful exposure to biological or chemical agents

· Toxic or carcinogenic substances (including lead and asbestos)

· Substances causing heritable genetic damage or harming the unborn child

· Substances chronically affecting human health

· Other hazardous substances (harmful, corrosive, irritant)

3.6
Work equipment

3.6.1
Where there is an increased risk of injury due to the complexity of precautions required or the level of skill required for safe operation, for example:

· Woodworking machinery

· Food slicers and other food processing machinery

· Certain types of portable tools such as chainsaws

· Setting of power presses

· Vehicles such as lift trucks or construction vehicles

3.7
Dangerous processes or activities

· Certain types of electrical work, e.g. exposure to high voltage or live electrical equipment

· Handling of highly flammable materials, e.g. petrol, other flammable liquids, flammable gases

· Work with pressurised gases

3.8
Dangerous workplaces or workstations

· Work at height, for example on high ladders or other unprotected forms of access

· Work in confined spaces, particularly where the risks specified in the Confined Spaces Regulations are present

· Work where there is a risk of structural collapse, e.g. in construction or demolition activities or inside old buildings
3.9
The risk assessment must consider:

· The inexperience, lack of awareness of risks and immaturity of children and young persons

· The layout of the workplace and workstation

· The nature, degree and duration of any exposure to physical, biological or chemical agents

· The form, range, and use of work equipment and the way in which it is handled

· The organisation of work processes and activities

· The extent of health and safety training provided or to be provided

· Any risks from agents, processes and work listed in the Annex to Council Directive 94/33/EC on the protection of young people at work

4
Provision of Information to Parents and Schools

4.1.1
There is a requirement to provide information to people with parental responsibility in situations where children are on work experience programmes and this includes part-time or temporary work. They must be informed of the key findings of the risk assessment and the control measures being taken. 

4.1.2
A copy of the risk assessment must be issued to the School Work Experience Placement Organiser who must be instructed to relay this information to the individual people with parental responsibility prior to the commencement of the Work Experience placement.
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